Conducting an Interview


There is an excellent document at the URL below that describes the interview process for a research topic.  Understand that this page has been constructed by a Professor Wheeler at Gonzaga State University for his or her own classes.  It will mention some specific paper writing assignments that do not apply to us, but the advice on preparing and conducting the interview is excellent.  Below that are some general guidelines, but be sure to click on this URL and read:

http://web.cn.edu/kwheeler/researchassignment3.html
Guidelines for Conducting an Interview

1. Request an interview in advance. Explain why you want the interview, how long it will take, and what you hope to accomplish.

2. Come prepared with a list of written questions.

3. If you wish to tape the interview, remember to ask permission first.

4. Take notes during the interview, even if you use a tape recorder. Your notes will help refresh your memory when you don't have tune to review the entire tape; they can also help you identify the most important points of discussion.

5. Be flexible. Don't try to make the person you are interviewing answer all your prepared questions if he or she doesn't find some of them appropriate or interesting. If your interviewee shows more interest in a question than you had anticipated or wants to discuss a related issue, just accept this change in plans and return to your list of questions when appropriate.

6. Try a variety of questioning techniques. People are sometimes unable or unwilling to answer direct questions. Less direct questions may elicit more detailed answers.

Adapted from Lisa Ede’s Work in Progress, 4th Edition.  New York: St. Martin’s Press, 1998.

